
<How to get the Academic Record(Grade Record)> 

1. Go to the One Stop-Service Center and find the certificate machine. 

 

 

 

 

 

 

 

 

 



 

2. Push the [대학원](Graduate School) button. 

 

 

 

 

 

 

 

 

 

 

 

 

 



3. Input the Alien Registration Number by using the number keys and 

push the [확인](check) button. 

 

 If you want to delete your Alien Registration Number, push the [삭

제](delete) button. 

 

 

 

 

 

 

 

 

 

http://endic.naver.com/search.nhn?query=alien
http://endic.naver.com/search.nhn?query=alien


If you succeed in input the Alien Registration Number, you can see 

your information. So you push the [확인](check)button. 

 

 

If not, you see the following picture.  

주민등록번호의 자릿수를 확인바람 means “check your Alien 

Registration Number” 

 

http://endic.naver.com/search.nhn?query=alien
http://endic.naver.com/search.nhn?query=alien


4. Push the [영문](English) button and [성적](Academic Record) button. 

After that, you can see the 영문성적증명서(English Academic 

Record). 

 

If you checked it, push [확인](check)button. 

 

 

 

 

 

 

 

 

 

 



 

5. Push the number of paper by using the number keys. 

For example, if you want to two papers, you put the „2‟ button. 

 

Check number and then push the [확인](check)button. 

  



6. Check all things and push the [인쇄](Print)button. 

 

Korean/English,  Certificate type,  Number of paper,   Price 

(영문 : English  성적증명서 : Academic Record) 

7. Insert the money which is seen in the monitor 

 



If you succeed in all steps, you can see the following pictures in the monitor. 

 

 

Get your certificates. 


