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Position Title City, State Length Stipend
1. Administrative Intern $17-$20 / Hour (Admin.)
2.3 Party Logistics Intern Santa Fe Springs, CA 12 74 & $20-$23 / Hour (Logistics)
3. Web/Graphic/ Marketing Design Intern $19-$22 / Hour (Design)

Job Descriptions / Academic Background

1. Administrative Intern

- Provide general administrative support to the logistics department, including but not limited to managing calendars, scheduling meetings,
and handling correspondence.
- Assist in maintaining accurate and up-to-date records of shipments, orders, and inventory using our internal systems.
- Coordinate with various internal teams and external vendors to ensure timely and efficient delivery of goods.
- Prepare and maintain documentation related to shipping, receiving, and logistics operations, such as invoices, bills of lading, and customs forms.

- Assist in monitoring and tracking shipments, ensuring they comply with regulatory requirements and customer specifications and etc.
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2. 3rd Party Logistics Intern

- As a Warehouse Associate, work independently to contribute to inbound/outbound warehouse operations.
- Progress in your warehouse career to increasingly more independent and advanced roles.

- Receive, check-in and put away stock quickly and accurately.

- Replenish picking locations and unload trailers as a Forklift Operator.

- Minimum Requirements

- Desire to work in a fast-paced, organized and positive warehouse environment.

- Ability to frequently lift, push, and slide packages that typically weigh up to 50 Ibs., and may weigh up to 70 Ibs.
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3. Web/ Graphic/ Marketing Design Intern
- Conceptualize and create visually engaging designs for various mediums including digital and print such as logos, brochures, banners, social media

graphics, infographics, presentations, and more.
- Work closely with the marketing and creative teams to understand project requirements, objectives, and timelines.
- Develop design concepts, mockups, and layouts while considering usability and visual appeal.
- Create and edit multimedia content such as videos, animations, and other interactive materials as needed.
- Collaborate with copywriters, marketing specialists, and other team members to ensure cohesive messaging and design consistency.
- Stay updated on industry trends, design tools, and software while continuously enhancing design skills.
- Manage multiple projects simultaneously while meeting deadlines and maintaining high-quality standards.

- Review and approve designs, graphics, and layouts to ensure accuracy and adherence to brand guidelines.
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Company & City Information
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