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Position Title City, State Length Stipend
Underwriting Intern Ridgefield Park, NJ 1270 & $15.00/Hour

Job Descriptions

. Submission management and incoming department mail indexing

. Review underwriting file and generate notices accordingly using policy terminator system daily
. Process BOP renewal business issuance, non-money, cancellation endorsements

. Coordinate issuance and endorsements process with an outsourcing company

. Generate Loss Run Report

. Risk clearance for underwriters

. Issue new business binders
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. Any other duties assigned by the company from time-to-time

Company & City Information
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