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Position Title City, State Length Stipend
1. Accounting Intern . -
; : 7Sl
2. Graphic Design Intern Mission Viejo, CA 12708 $19.00 / Hour

Job Descriptions / Academic Background

1. Accounting Intern

- Assist maintains accounts by verifying, allocating, and
posting transactions.
- Dealing with financial paperwork and filing
- Coordinate payment of bills, taxes, etc.
- Assisting with day to day efficient operation of the Purchasing
- Organizing and maintaining files and records

- Perform other related duties as required and assigned

2. Graphic Design Intern

- Conceptualize, create and design Print/ Online Marketing Materials

- Conceptualize, create and design Layouts for Creative Services requests.

- Conceptualize, create and design Design Packaging while upholding the
company's Brand recognition

- Create new die lines and patterns

- Update and edit existing packaging design

- Build presentable, tangible product mock-ups to Art Director for approval

Assisting in post-production, photo editing and organizing files and etc.
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Company & City Information
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