Position Title City, State Length Stipend

Accounting & Administration Intern La Palma, CA 12 74 & $19.50 / Hour

Job Descriptions / Academic Background

- Maintain complete and accurate full-cycle accounts payable records including posting journal entries to process of vendor invoices and maintaining
expense reports

- Assists in revision, formulation, and implementation of accounting, budget control, and internal control procedures

- Manage inter-company accounts and associated reconciliations

- Support annual internal and external financial and international statutory audits, including the preparation of audit schedules, financial statements
and footnotes
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