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Position Title City, State Length Stipend
Air Import Team Intern Franklin Park, IL 12 74 & $18.00 / Hour

Job Descriptions / Academic Background

- Plan, organize, and process air shipments for importation

- Coordinate with airlines and other vendors (trucking companies)

- Manage monthly A/P invoices from the vendors to coordinate payments with accounting team before the due dates.

- Coordinate and arrange air import services for domestic and international goods.

- Communicate with various contacts (customers, vendors, partners, and more) in processing shipments.

- Expedite clearance and delivery to meet client's requirements.

- Maintain and compile operational information including but not limited to customer/vendor profiles, quotes, and other related data.
- Provide daily activity reports to management.

- Other ad-hoc projects as requested by management
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